
• Upon achievement of a 
specified minimum score on 
the post-test, a certificate is 
issued to document completion.

• Courses have been approved for Continuing Education 
credits through the School Nutrition Association of Pennsylvania. 

• Course enhancements include real-life “Promising Practices” from 
Pennsylvania Child Nutrition Directors with audio components and 
animation to highlight key course concepts. 

• Pre/Post-tests results are examined to identify areas in need of clari-
fication or emphasis.

• Benefits of on-line training:
Convenient
No cost
Self-paced
Opportunities to study unfamiliar areas 
in more detail
Opportunities to practice skills
Universally accessible
Ability to provide standard, authoritative 
information to large numbers of users
Easily updated

• The courses have had more than 2949 users since the release of the 
first course in 2007.

Application: 
• The courses provide information applicable to child nutrition per-

sonnel beyond Pennsylvania and are universally accessible. Other 
State Agencies could use these courses as models for development of 
state-specific courses.

• Target market for the courses are Child Nutrition and other school em-
ployees involved in administrative aspects of school meals programs.

• Courses were developed using the free course management software, 
Moodle. 

• In Pennsylvania, completion of administrative 
courses is used to provide education in areas of 
need identified on CRE/SMI reviews. Comple-
tion of the School Nutrition Program Annual 
Training is required for each Sponsor each year. 

• Courses include:
Objectives
Content
Activities
Pre/Post-test

Purpose: 
• To provide on-going, standard, authoritative 

training on administrative and other topics 
for Child Nutrition personnel in a convenient, 
cost-effective format.

Methods:
• Through a collaboration between the Pennsyl-

vania Department of Education and Penn State University known as 
Project PA, eight on-line courses were developed. 

• Courses are housed on The School Nutrition Toolbox site  
(www.schoolnutritiontoolbox.org). 

• Course topics:
Eligibility Determination
Verification
Meal Counting and Claiming
School Nutrition Program Annual Training
School Meals Initiative
Overview of School Nutrition Programs
School Breakfast
Serving Students with Special Needs
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School Nutrition Toolbox: On-Line Courses for Child Nutrition Personnel
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Project PA, a collaboration between Penn State University’s 
Department of Nutritional Sciences and the Pennsylvania Department 
of Education, Division of Food and Nutrition, partners with schools and 
their communities to provide sound nutrition education and to promote 
children’s healthy eating behaviors.

Development of the School Nutrition Toolbox was funded through a combination of USDA  
Administrative Reviews and Training Funds administered through the Pennsylvania Department 
of Education (PDE) and PDE State Administrative Expense funds.


